NRC INSPECTION MANUAL DI

| NSPECTI ON PROCEDURE 85215

RECORDS AND REPORTS

PROGRAM APPLI CABI LI TY: MC 2681

85215-01 | NSPECTI ON OBJECTI VE

Assure that the |icensee has established, maintained and is
following a system of records and reports which provides for
accurate, tinmely information to | ocate and account for SNMwi t hin
itsfacility, periodicreports of the status of SNMat the facility,
reports of all transactions involving the shipment or receipt of
nucl ear material, and retenti on of required records and reports as
specified by regulation or license condition.

85215-02 | NSPECTI ON REQUI REMENTS

The systemof records and reports nmust conply with all applicable
NRC requi rements. The FNMC Pl an shoul d provi de an adequat e over al |
description of the system By inspection determ ne whether:

02.01 Accounting procedures are established, maintained, and
fol | owed whi ch provi de an up-to-date description of the systemfor
SNM accounting. [70.51(c), 70.58(c)]

02.02 A systemof records and reports i s established, nmai ntained
and f ol | owed whi ch provides i nformati on sufficient tol ocate SNMand
cl ose a materi al bal ance around each materi al bal ance area and t he
total plant. Such a systemincludes acentralized accounting system
whi ch enpl oys doubl e-entry bookkeepi ng and subsi di ary accounts for
each MBA and I CA. [70.58(k)]

02. 03 Mat eri al status reports (DOE/ NRC Form 742 and Form 742C)
and nuclear material transfer reports (DOE/NRC Form 741) are
prepared and distributed as required. [70.53(a), 70.54]

02. 04 Recor ds est abl i shed sol ely to denponstrate conpliance with
the current know edge requirenment in 70.58(h) are maintained at
| east six nmonths. [70.51(b)(3)]

02. 05 Records of the training and qualification of MC&A

personnel are established and maintained for two years.
[ 70.57(b) (12)]
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02. 06 Records of recei pt, acqui sition or physical inventory of
SNMar e est abl i shed and nai ntai ned for five years foll owi ng transfer
of such material. [70.51(b)(1), (3)]
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02. 07 The follow ng are established and mai ntained for five
years:

a. Records of MBA/ICA material transfers. [70.51(b)(5)]
b. Material balance records. [70.51(e)(4)(iii)]

c. Records of material in process, added to the process, or
renmoved fromthe process. [70.51(e)(4)(iv)]

d. Records of unopened recei pts and ul ti mate products nmai nt ai ned
under tanper-safing or as seal ed sources. [70.51(e)(4)(Vv)]

e. Measurenent control programdata, information, reports and
docunments. [70.57(b)(12)]

f. Records of MC&A reviews and audits. [70.58(c)(2)]

g. Records of shipper-receiver difference evaluations,
i nvestigations, and corrective actions. [70.58(g)(4)]

02. 08 Records of the transfer of SNMto ot her persons, records
of disposal of licensed material pursuant to 20.302, 20.303 and
del et ed 20. 304, and reports made i n response to 70.52(b) and 70. 53
(b) are established and mai ntai ned until the Comm ssi on aut hori zes
their disposition. [70.51(b)(1), (2), (5), (6); 70.52(b); 70.53(b)]

02. 09 Measur ement control programdata, i nformation, reports and
docunments are organi zed for efficient retrieval. Programresults
are readily relatable to the origi nal neasurenent data and to all
ot her relevant programinformation. [70.57(b)(12)]

02. 10 Records and reports are nmai ntai ned ei ther as originals or
as reproduced copies or mcrofornms capabl e of producing clear,
| egi ble copies after the required retention period. Reproduced
copies and mcroforms are duly authenticated by authorized
personnel. [70.51(i)(1)]

02.11 An i ndependent audit of the systemof records and reports
verifies that the accuracy of accountinginformationis acceptable.
85215-03 | NSPECTI ON GUI DANCE

03. 01 Requl ations. 70.51(b), (c), (i); 70.51(e)(4)(iii), (iv),
(v); 70.52(b); 70.53; 70.54; 70.57(b)(12); 70.58(c), (k), (9)(4).

03.02 Reports

NUREG BR- 0006 - Material Transfer Report Instructions (4/83)
NUREG BR- 0007 - Material Status Report Instructions (1/80)
NUREG CR- 1283 - Accounting Systens for SNM (5/80)

DOE/ ET/ 47912-6 - SNM Accountability for Rod Storage (9/81)
NUSAC Report No. 772 - Accounting Data Storage/ Analysis (11/82)

03.03 Criteria. All accounting forms should be controll ed by
serial nunmber or by some other equivalent coding system I n
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addi tion, these forms shoul d provi de for the appropri ate nunber of
signatures. Source data forns shoul d be signed by the origi nator
and hi s/ her supervisor. The supervisor may del egate his/her
signature authority. Internal transfer fornms shoul d be signed by
both the shipping and receiving custodi ans or their designated
alternates. Inventory fornms shoul d be signed by the inventory team
and t heir supervisor. All adjustnments to source data and accounti ng
records shoul d be approved by si gnature of authorized i ndi vi dual s
and substantiated with backup data.

Wher e accounti ng fornms and/ or si gnatures are repl aced usi ng conput er
based techniques, such use nust provide equivalent or better
information than that provided by manual accounting fornms and
si gnat ur es. Magnetic cards, keywords, and other such unique
identifiersusedto performMC&A transacti ons must be controlledin
a manner which protects against their wuse by wunauthorized
i ndividuals. ldentifiers nust be changed whenever thereis areason
to suspect that they have been conprom sed. |In addition, as an
added precautionary neasure, they should usually be changed in
accordance with sonme predeterm ned frequency. The FNMC Pl an or an
associ at ed procedure shoul d specify how frequently such routine
changes are nmde.

Efficient retrieval of nmeasurenment control program data,
i nformation, reports, and docunents neans wi t hi n one wor ki ng day f or
i nformati on generated during the previous twelve nonths. Program
i nformation whichis older thanthis (but | ess than five years ol d)
shoul d be retri evabl e wit hin seven cal endar days. Such information
may be stored in any formor manner as | ong as the above criteria
are met.

The nunber and types of records subject toinspectionwi |l vary from
facilitytofacility. The region-based inspector is best qualified
to assign an inspection priority to records. Based on the
avai lability of manpower resources and the nunber and types of
records, sone records may be sel ected for 100 percent inspecti on.
For records not sel ected for 100 percent i nspection, the inspector
shall audit the accounting records by either selecting a random
sanpl e of each type of record for an i ndependent nmanual check or by
usi ng sone ot her recogni zed nmet hod of anal yzi ng t he correctness of
i censee records (e.g., tests conducted by Martin Marietta, Inc. on
| i censee data and i nformati on contained in the NMMSS dat a base).
Arecord shall be considered defectiveonlyif it contains an error
i nvol ving i ncorrect or m ssing data that coul d affect the materi al
bal ance. Sanple sizes shall be determ ned using an appropriate
attribute sanpling plan that has at |east a 90 percent power of
detecting if nore than one percent of therecords are defective and
a 90 percent or higher probability of accepting records that are
| ess than 0.2 percent defective. |If this audit rejects a record
type, the inspector shall notify the licensee of the needto exam ne
any remaining records inthis category and to correct all records
that are defective. The results and conclusions of all records
audi ts nust be docunented in an inspection report.

END
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